rocylapCcTBEHHOE OO0 PKETHOe 00111e00pa30BaTeIbHOE YUPEKIEHHE
Camapckoii obnactu
cpenHss obmeobpa3zoBaTenbHas mkoa c. Hoserit Capbait
MyHHIUINaIbHOro paifona Kunensckuii Camapckoit o6nactu

[TPMIKA3
26 centsOps 2018 r. Ne 204/1 - O,

06 ytBepxnenuu Ilosoxenus
o nopsiake obecneuyenusi ooyqaromuxca 'bOY COII c. Hoswiit Cap6aii
y4eOHHKaAMH

B coorBerctBUM ¢ DenepansHpiM 3akoHoM Poccuiickoit ®Pepepaunu  «O06
obpazoBanuu B Poccuiickoit dpenepauun» ot 29 nexabpst 2012 r. Ne 273-03
ITPUKA3BIBAIO:

1. VYTBepnuts IlonoxxeHue o nopsake obecrneueHus: 00yyaroUuxcs
yueOHUKaMHU.
2. VYrBepaute IlpaBuna mnonb3oBaHus ydeOHMKaMu U3 (oHIA

IIKOJIbHOM OMOJIMOTEKH.

3. Pa3smecTuTh HacTOALMH MpuKa3 Ha OGUUHATBHOM CcaiTe
YUPEXJEHHUS B TeUEHUE NEeCATH pabouux JHEH co JHS M3MaHMsS HACTOSIIErO
IpHUKasa.

4. KoHTposp 32 HCHIOMHEHHEM HACTOSIIETO MpHUKa3a OCTaBJISgI0 32
CcOo0OH.
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[TonoxxeHue
0 nopsake obecneyenus obyqarommxcs I'BOY COIL ¢. HoBsrit
Cap0aii yueOHMKaMU

1.00mmue noJsioxeHust

[Tonoxenue 06 obecrieuennn yye6urkamu obydaronmxces [BOY COIII c.
Hoserii Cap6aii (nanee — I[Tosoxenue) pa3paboTaHO B COOTBETCTBHH C
®Genepanshbiv 3akoroM Poccniickoit Penepanyu «O6 06pazoBaHHH B
Poccutickoit penepamun» ot 29 nexadps 2012 r. Ne 273-®3, 3akoHoM
Poccuiickoit ®eneparun «O 6ubmroredsom aene» ot 29.12.1994r. Ne 78-®3,
Ha ocHoBaHMH MHCTpYKIMHK 006 ydyere 6ubnuoteusoro Gpouna (Ilpunoxenue
Nel x Ilpukasy ot 24.08.2000r. Ne 2488), ITonoxenus o 6Gubmmoreke,

Hacrosiiee nonosxxenue pernmaMeHTUpyeT NOpsoK GOpMHUPOBAHHMS,
HCIIOIb30BaHMUs, 00€CIIEUeHUs] COXPAHHOCTH (POHIA y4EOHUKOB.

2. Ilopsinok popmupoBanusi yue6Horo ¢goHaa MWKOILHON OHOIHOTEKH

KomniekroBanue y4e6HOro hoHa mporcxoaut Ha ocHoBe MenepanbHbIX
nepeyHel y4eOHUKOB, PEKOMEHIOBAHHBIX H IOy IIEHHBIX MUHHCTEPCTBOM
oOpa3oBanus ¥ HayKu P® 1715t ucrions30Banus B 06pa30BaTebHOM nporecce.

Hernocpenctsennoe pykoBOICTBO M KOHTPOIB 32 paGoOTOM M0 CO3AHMIO H
CBOEBPEMEHHOMY ITOIIOJHEHUIO OMOIMOTEYHOrO POHIA YIeOHUKOB
ocyiecTBiseT aupekrop OVY.

IIpu opranmsanum y4eGHOro mponecca HeOO6XOIUMO HCTIONB30BATh y4eOHo-
METOINYeCKOe 0OecriedeHHe U3 OHOM MIPeIMETHO-METOIMYECKON JTMHUU WK
IpOTrpaMMBI

Ipouecc pa6oTel o hopmupoBar¥o hoHAa yue6HOM TUTEPaTyPbl BKIFOYAET
CIIEAYIOLIUE 3TAIIBL:

-pa60Ta II€JArOru4YeCKOro KOJUIEKTHUBA C (DellepaJ'IBHLIM [IEPEIYHEM

y4eOHMKOB, PEKOMEHIOBAHHBIX (IOMYINEHHBIX) K HCIIOIb30BAHMIO B
00pa30BaTeNbHbBIX YUPEXKIECHHUSX.

- HIOATOTOBKA IEPEYHSI y‘{e6HI/IKOB, INIAaHUPYEMBIX K MCIIOJIb30BAHHUIO B



HOBOM Y4€OHOM TOIY
- IPeZI0CTaBICHUE NTepeUHs yueOHUKOB aqMUHUCTparui OY Ha COIlIacOBaHUE U YTBEPIKICHUE
- COCTaBJICHUE CITHCKa 3aKa3a YYCOHMKOB Ha CIICTYIONINI YUeOHBIH roa
- 3aKa3 y4eOHUKOB.

3. Yuer ¢poHaa yUeOHUKOB

Vet 6ubnuoredroro GpoHaa yueOHUKOB JOHKEH CIIOCOOCTBOBATh €T0 COXPAHHOCTH,
NPaBUWIBHOMY €ro (JOPMHUPOBAHUIO H LIEIEBOMY HCIIONB30BaHUI0. Bee onepanuu o y4yery
MIPOU3BOMSATCS 3aBEIYIOITUM OMOJIMOTEKOM, CTOMMOCTHBIN yueT BeeTcs oyxrantepueii OY. Crepka
JAHHBIX OMOMMOTEKU W OyXTaiTepuu MPOU3BOAMUTCS €KETOIHO.

Yyet Oubnmuoredroro GoHa y4eOHMKOB OTpakaeT MOCTYIUICHHE YYCOHUKOB B (DOH/I, BBIOBITHE U3
¢dona, BennunHy Beero poHa yUeOHUKOB U CIIY>KUT OCHOBOM Ui 00€CTiedeHnsl COXpaHHOCTH (hoHa
y4eOHHUKOB, IPABMJIBHOTO €T0 XPaHEHUS U UCIIOJIb30BaHUs, KOHTPOJIS 3a HATMYMEM U JBUKCHHUEM
y4EOHHKOB.

®oHp yueOHOI TUTepaTyphl YUUTHIBAETCA U XPAHUTCS OTACIHFHO OT OCHOBHOTO OMOIHOTEYHOTO
¢donna 6mbmmorexu OV.

VYyer 6ubaroreuHoro Gpoxaa yaeOHUKOB OCYIIECTBISIETCS B cOOTBETCTBUU ¢ «MHCTpyKIHei 06
ydete 6nbnmmoreqnoro ¢honaa OMOIMOTEK 00pa30BaTEIBHBIX YUPESIKIACHUN», YTBEPKIACHHOW MTPUKA30M
MunuctepctBa O6pazoBanust PO ot 24.08.2000 Ne 2488.

VYder OubnroreyHoro GpoHaa y4eOHUKOB OCYIIECTBIISCTCS HA OCHOBAaHHUH CIIEAYIOINX
nokymeHTOB: «KHura cymmapnoro yueray (nanee — KCVY), «Kaproreka yueTHBIX KapTOYeK
MHOTORK3EMIUIIPHOIN JTUTEPaTyphI».

CyMMapHBIii yueT BCceX BUJIOB TIOKYMEHTOB, MOCTYMAIOIIUX UM BHIOBIBAIOIINX U3 (POH/IA
6ubmmoreku, ocymiecteisiercs B KCVY.
KCY Benercs B 3-X JacTax:
1 gactp — «[loctrymnenue B hoHIY;
2 yacth — «Bb10ObITHE U3 HOHIAY;
3 yactp — «MToru nBukeHus GoHma.

BeiObITHE yueOHMKOB M3 oHAA 0popMIiIsieTcs akToM 00 HCKIroueHUH U oTpaxkaercs B KCY.

AKTBI Ha CTIMCaHKE Y4eOHUKOB COCTaBIISIFOTCS B JABYX DK3EMILISPAX, BUSHPYIOTCS KOMUCCHEH 110
CIMCAHUIO MaTepUANIbHBIX IIEHHOCTEH U YTBEPIKJIAIOTCS TUPEKTOpOoM YupexaeHus. OQUH SK3eMILISp
nepenaercs B byxranrepuro, BTOpoil ocTaeTcs B OUOIMOTEKE.

CBezieHHs 0 BBIOBIBIIUX y4eOHUKAX PETUCTPUPYIOTCS B COOTBETCTBYIOIIMX Ipadax BTOPOH 4acTH
KCYV.

JIOKyMEHTBI, B KOTOPBIX OCYILECTBISAETCS YUeT, MOIeKaT HOCTOSHHOMY XPaHEHHIO Kak
JOKYMEHTBI CTPOTON OTYETHOCTH.

4. Ucnonb3oBanue yueoHoro ponna oudiauorexkun OY
Y4eOHMKH, HaxoAsIecst B 0M0nmoTeuHoM (OHIe, BBIIAIOTCS yJaluMcsl OecIijiaTHO U Ha BO3BPATHOM
OCHOBE.

OO0yyaromuecsi, He CIaBUIME 32 MPOILIBIN rojl yUeOHUKU U IpyTUe KHUTH, ITOJy4aroT YUeOHUKH B
WHAMBUAYAJILHOM IMOPSIJIKE, TOCIIE TOTO KaK BEPHYT yUEOHYIO JIUTEeparypy B OMOIHOTEKY.
[Tpumenime B HETOAHOCTh YUEOHUKH CIMCHIBAIOTCS MO aKTy KOMHCCHEH.

Cpoxu skcmtyatarnuu yueOHukoB onpenenstores CAullunom, a Takxe coorBerctBueM Y MK OV.
Y4eOHUKH, HaXOSIIUECs B YAOBIETBOPUTEIHLHOM COCTOSIHMM U cooTBeTCcTBYyomue Y MK, moryT
UCIIOJIb30BaThCs Ooiee 4X JerT.

5. Cucrema obecrieueHHs1 y4eOHOI TUTEpPaTypoOi
WNudopmarus o nepeune yueOHUKOB, MIIAHUPYEMBIX K UCIIOJIb30BAaHUIO B HOBOM Y4EOHOM TOJTY,
pa3memaercs Ha caite OY, npeaocTaBisieTcs KJIaCCHBIM PYKOBOJIUTEIISM.
Y4eOHUKH BBIIAIOTCS W IPUHUMAIOTCS B OMOIMOTEKE COTMIaCHO TpaduKy, COCTABICHHOMY
OubIMoTeKapeM

Y4eOHUKH BBIIAIOTCS KIIACCHOMY PYKOBOJIHUTEINIO HA KIIACC IO/ POCIIHChH, KaK MPaBUIIO, HA OIUH
y4eOHbIN To/1. YUEOHHUKH, IO KOTOPHIM 00y4YeHHE BEACTCS HECKOJIBKO JIET, B KOHIIE Y4eOHOTO To/1a



NPOJUIAIOTCS €Ie Ha TOI.

3a KayK/Ibli OTyYCHHBIH y4eOHHUK yJalnrecs paciuChIBAlOTCA B OPMYIISIpe UNTATEIs, KOTOPBIE
C/IAIOTCS KITACCHBIM PYKOBOAUTENIEM B OUOIHOTEKY.
VueOHUKH, yTpaueHHbIC WU MTOBPEKACHHBIC YUAIIUMHUCS, 3aMEHSIOTCS YIeOHHKaMH TOTO e aBTopa 1
TOTO K€ TO/Ia U3/IaHUs 32 CUET CPEJICTB POTUTEIICH.
B kxoH1e yueOHOTro rofa y4eOHUKH CIAI0TCS B ONOIMOTEKY KITACCHBIMU PYKOBOIUTEISIMU B CPOK 110 30
Masi B COOTBETCTBUH C Ipa)uKOM, COCTABIICHHBIM 3aBEIYIOUINM OHOINOTEKOM.
B messix KOHTpOJIsi COXPaHHOCTH Y4€OHUKOB MPOBOISATCS PEH/IBI IO KIacCaM B COOTBETCTBHH C IIIAHOM
paboThl OMOTMOTEKH.

6. TI'paHUIBI KOMIIETEHTHOCTH YYACTHUKOB peanu3aunuu Ilosio:xkenus.
JAupexkTop MIKOJbI:

OTBevaer 3a OpraHu3aiyio padboThl 0 CO3/1aHUI0 M CBOCBPEMEHHOMY ITOMOTHEHUIO
O6uOIMOoTEeYHOTO (POH1a YUCOHUKOB.

KoopanHupyer AesaTenbHOCTh BCeX YUACTHUKOB JUIS peanu3anui JaHHoro [lomoxenust.
ObecnieunBaeT ycioBuUs 1Ji IPHOOPETEHUs, BbIBO3a, XpaHeHHs POHIa y4eOHOM TUTepaTyphl.

Boinonustonuii pynkuuu 3amectutens no YBP:

Cobupaet undopmannio 06 YMK Ha cnenyromuii yuebHblit o y pykopoauteneit MO

Exeronno npenocrasisier aupektopy OV cnucok yueOHukoB st OY Ha cneayromuil yaeOHbIN
roay (mocne yrBepxkaenust OegepanbHoro nepedns yueOHukoB Munucrepcrsa O6pazoBanusi PO)

[lepenaeT yTBepKIEHHBIN AUPEKTOPOM NIepeueHb YICOHUKOB 3aB. OMOIMOTEKON ISt
nocleayomero ohopMiIeHHs 3aKa3a.
KitaccHblil pykoBOAUTENB:
3HAKOMUT pouTeNel (3aKOHHBIX PeJCTaBUTeNe) ¢ yueOHO — METOAUYECKUM KOMITJIEKCOM Ha

HOBBII Y4eOHBIH IO/l Ha POAUTENBCKUX COOPaHUIX

CoeBpeMeHHO HHGOPMUPYET 3aB. OMOTUOTEKOM O BBIOBITUN yYAIIeTOCs U3 IIKOJIBI

OcymecTisieT padoTy MO BOCIIUTAHHIO Y YYAIIHXCSl OEPEKHOTO OTHOUICHUS K ydeOHUKaM

[TomyyaeT y4eOHMKH Ha KJIACC M OpraHU3yeT UX BO3Bpar B Oubnuoreky 10 30 mas

KonTponupyet coctosinue yueOHHUKOB B KJIACCE U CIEAUT, YTOOBI yUeOHUKH OBLITH
OTPEMOHTHPOBAHBI U CBOEBPEMEHHO BO3BpAIlIEHbl B OMOINOTEKY

HeceT 0TBETCTBEHHOCTH 32 COXPAHHOCTh YIEOHUKOB, TIOTYYEHHBIX KIIACCOM

3aBenyroimuii 6M01UOTEKOI:

EsxerofHo mpoBOAUT MOHUTOPUHT COCTOSAHUS yueOHOro doHaa 6nbnmuoreku OY

Ha ocHoOBe ciiiCKOB y4€OHHKOB, ITOMYYSHHBIX OT 3aM. JUPEKTOPa, GOPMHUPYET 3aKas,
cooTBeTcTBYIOIMN DeepanbHOMY NMEPEUHIO YUeOHUKOB, yueOHbIX porpamMM OV ¢ yueTom yxe
UMEIOIINXCS YIeOHNKOB, W3MEHEHHI YHCICHHOCTH yJamuxcs, oOydaromuxcs B OV.

Hanpasnser 3aka3 B YnpasieHue o0pazoBaHus, 0OpMIIEHHBIN M0 YyCTaHOBIEHHOMY 00pasily

Opranusyer paboty ¢ GoHI0M Y4eOHUKOB, 00pabOTKY U CHUCTEMATU3UPOBAHHOE XPaHEHHUE;
BBIJIayy 10 KJlaccaM, NMpHEeM y4eOHUKOB OT KJIaCCOB U y4alluXcsl.

Bener yder noctynuBiieil yaeOHOI TuTepaTypsl (110 yCTAHOBICHHOM /7S IIKOJIBHBIX OMOIHOTEK
dopme), obecrieunBaeT NpaBUIbHOE XpaHEHHE U HECET MaTepralbHyI0 OTBETCTBEHHOCTb 32
COXpaHHOCTh OMOIMOTEYHOTO (POHIA YUCOHUKOB.

[IpenocraBnser aIMUHUCTPALMU U NT€AATOIMYECKOMY KOJIJIEKTUBY MH(POPMAIIHIO O COCTaBE
6ubaoTeyHoro hoHAa yueOHUKOB MO KJIaccaM, COCTaBIISET OTUETHI 10 Mepe TPeOOBaHMUS.

Bezner paboTy COBMECTHO C KJIACCHBIMH PYKOBOJUTEISIMH 110 BOCITUTAHUIO OEPEKHOTO
OTHOIICHHS K Y4eOHOU JIMTEPaType y YUAIIUXCS.

[TpuHUMaeT B yCTaHOBJICHHOM MOPSAKE MEPHI K BO3MEILIEHHIO yiepOa, MPUUNHEHHOTO M0 BUHE
IIOJIb30BaTeNen

byxranrep:

- BEJET CTOMMOCTHBIN ydeT OMOINOTEeUHOTO (hOH/IA MTKOJIBHBIX YICOHHKOB

-€KETO/IHO MPOU3BOJIUT CBEPKY yueOHOro (hOHa COBMECTHO C 3aB. OMOIMOTEKOM

- CIIMCBHIBAET y4YEOHUKH, IPHUILEALINE B HETOJHOCTb.



Ponuresin (3akOHHBIC TIPEICTABUTENH ) OOYIAFOIITUXCS :

Hecyt marepnanbHyIo OTBETCTBEHHOCTh M BO3MEINAIOT yIIepO MpH IMoTepe WK Hopue yIeOHUKOB B
YCTaHOBIICHHOM TOPSIJIKE.

Bo3Bpamator B OnO11MoTeKy Bce yu4eOHHUKH B ClTydae Iepexo/ia yJalerocs B Te4eHue (Miu mo
OKOHYaHHMH) Y4eOHOT0 rojia B Apyroe o0pa3zoBaTebHOE yUpexaAeHUE 10 oTYhcIeHus pederka uz OY.
OOyuaromuecs:

[MTonyuatoT yueOHUKH Yepe3 KIIACCHOTO PYKOBOAUTEIS

bepexHO OTHOCATCS K HIKOJIBHBIM y4eOHHKaM, COOJTIONAIOT IpaBHJIa MOJIb30BaHUs YIeOHUKAMU

OOyyaromuecsi, He CIaBIIME 32 MPONUIBII rojl yYeOHUKU U IPyTue KHUTH, TTOTy4aroT yYeOHUKU B
MHIUBHTyaJIEHOM TIOPSI/IKE, ITOCIIE TOTO KaK BEPHYT YU4EOHYIO JIUTEparypy B OMOINOTEKY.

BoBpemst Bo3BpaiaroT yueOHUKN U IPYTUe KHUTH B LIETIOCTH U COXPAHHOCTH.

7. Cpok aeiicTBus
[Tonoxenune o nopsinke odecnedenus ooydaronuxcs ' bOY COII c. Hospiii CapOaii yueOHUKaMHu
JEWCTBUTEIBHO IO BHECEHUSI U3MEHEHUN U TONIOJIHEHU .

HpI/IHHTO C Y4€TOM MHCHUA anaBJI;Homero Cosera

[Iporokon Ne 3 ot 20.09.2018



